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How to aŘǾŜǊǘƛǎŜ ȅƻǳǊ ŎƻƳǇŀƴȅΩǎ ǇǊƻŘǳŎǘǎ (materials), services and 

brand namesΣ ά{ǇŜŎƛŀƭ hŦŦŜǊǎέΣ ŎŜǊǘƛŦƛŎŀǘŜǎ ŀƴŘ ƻǘƘŜǊ ŘƻŎǳƳŜƴǘǎ on 

www.webportunities.net at less than 10% of what it would cost 

elsewhere 

Our website is used by professional buyers in the mining, heavy industry, insurance and government 

sectors, as well as thousands of casual visitors, all looking for potential suppliers of their requirements. 

¢ƘŜ ά{ŜŀǊŎƘ CƻǊ {ǳǇǇƭƛŜǊǎέ ǇŀƎŜ ƻƴ ǘƘŜ ǿŜōǎƛǘŜ ƛǎ ǳsed for this. As a supplier, you can now improve your 

companyΩǎ Ǿƛǎƛōƛƭƛǘȅ and business opportunities on our website. Simply update ȅƻǳǊ ŎƻƳǇŀƴȅΩǎ ǇǊƻŦƛƭŜ 

on the website  to enable buyers/visitors to easily find your company as a potential supplier of their 

requirements.   

Follow the instructions below to achieve this: 

1. Open the website www.webportunities.net after which you click on Login/Register.  The screen 

below will appear. Enter your email address and password (Login credentials) and click on Log 

ƛƴΦ LŦ ȅƻǳ Řƻ ƴƻǘ ƘŀǾŜ ƭƻƎƛƴ ŎǊŜŘŜƴǘƛŀƭǎ ȅŜǘΣ ǘƘŜƴ Ŧƻƭƭƻǿ ƛƴ ǘƘŜ ǎǘŜǇǎ ǳƴŘŜǊ άwŜƎƛǎǘǊŀǘƛƻƴ tǊƻŎŜǎǎέ, 

to obtain your login credentials. 

 

 

 

http://www.webportunities.net/
http://www.webportunities.net/
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2. The screen below with your Basic Information will appear. If you need to make any changes to 

this page, click on the Edit Profile button. 

 

 

 

3. The screen above ǿƛƭƭ ƴƻǿ ŀǇǇŜŀǊ ƛƴ άŜŘƛǘ ƳƻŘŜέ as below, allowing you to make changes. By 

clicking the Browse button, you will be able to upload your ŎƻƳǇŀƴȅΩǎ ƭƻƎƻ. Click the Update 
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button to save the changes. 

 

 

4. Next, click the Material Groups/Services tab which will open the screen below.  In the case of 

Material Groups/Services, we have more than 38 000 items available. We are using the UNSPSC 

(United Nations Standard Products and Services Classification) catalogue as this is becoming an 

industry standard and already used by a large number of international organizations. Type a 

ƪŜȅǿƻǊŘ ŦƻǊ ŜȄŀƳǇƭŜ άōŜŀǊƛƴƎέ ƛƴ ǘƘŜ ǘŜȄǘ ōƻȄ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ {ŜŀǊŎƘΦ !ƭƭ ƛǘŜƳǎ ǘƘŀǘ Ŏƻƴǘŀin the 

keyword will appear. Follow the instructions on screen to link or unlink your company to items. 

If you want to update your changes, then click Update Material Groups/Services, before you 

move on to the next page. The Linked column will reflect your changes. 
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5. Next, click the Brand Names tab which will open the screen below.  If you have previously 

submitted quotes or tenders that contained Brand Names via our website, those Brand Names 

have automatically been linked to your company. Follow the instructions on screen to add more 

brand names or even to create a new brand name if necessary. You can also unlink your 

company from a brand name. 

Clicking 2 in the example wil take you to the next page. 
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6. Next, click the Contacts tab which will open the screen below. Click Add Contact Details and 

insert details in the screen that follows, followed by clicking update. Note that you can add a 

photo for the contact person. 

 


