File downloadprocessin Webportunities.net
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page on the websited?lease make sure you are logged in and registered with the Buyer Organization
that you want b make the download for.
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WebPortunitieg

Login/Register

The download area looks as follows:

The Immediate.xls and Longterm.xls files will appear in blue for the Buyer Organizations you are
registered with.

Namibia NAD 250 000 000 | Immediate.xls | | Summary | b

Longterm.xls | | Summary | Ei
i /j i Profiles.xls

Langer Heinrich Uranium (Pty) Ltd

Namibia MNAD 500 000 000 Immediate.xls | Summary | Bl
Longterm.xls | Summary | Bl

Namdeb Diamond Corporation

There are 2 methods that can be used to download a file.
Method 1.

1. Leftclick the Immediate.xls or Longterm.xls file for the relevant bugéer whichdepending on
your version of Internet Explorer one tbfe following screeswill appear
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File Download &

Do you want to open or save this file?

@ Mame: Immediate.xls
LH]

Type: Microsoft Office Excel 97-2003 Worksheet, 337KB

From: www.webportunities.net

Open K[ Save D[ Cancel

Always ask before opening this type of file

ham your computer. f you do not trust the source, do not open or

|® While files from the Intemet can be useful, some files can potertialty
b
= save this file. What's the righk?

Click save.

b. If you are using Internet Explorer 9 you will see the following atibittom of your
screen

LI

Do you want to open or save Immediate.ads (345 KB) from www.webportunities.net? Open Save @ Cancel

L

Click on the down arrow next to save.

Save
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Open Save - Save and open

Then click on Save as

The screetbelowwill appear in which you wilieed to specify a file name and folder of your choice.
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Save in: |L':}Temp vl €] ¥ £ G-
T, [CHideColumns @_]Testl_HUImmediabe_S.xls
i 23 [C3IHP_wWebRelease B UrRBANGQUOte05-08082008_229.1s
My Recent [CILHRespensesImmediate
Documents |[C)purchasingstats
— B 1mmediate 195ep08, xls
=
|_ E_]Immediahe.xls
Desktop EIhupl 18.07.2008_147.xs
ELHUPL Immediate 10-09_243.4ls
. ELongterm. xls
____/" ELongtermPHA. xis
B LongtermREY xls
Documerts
My B outstandingOrder.xls
~ @Price.ﬂ.greement.xls
g! @_]Price.-\.greement(:ymot.xls
L =] SegregationOfDuties. xls
My Computer _]
.g File name: | V| L Save )
My Network | Saveastype: | Microsoft Office Excel 97-2003 Workshest v | Cancel |

2. You may be prompted d®lowif you have peviously saved the file in the same folder with the

samenamel f A O1 &, Saé
different folder and/or file name.
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C:Temp\Immediate.xls already exists,
Do you want to replace it?

[ Yes ] [ Mo ]

3. The following boxmight now appeaiindicating the Download progresé.it does you can click
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on Open to open the file otherwise you will have to navigate to the folder where you saved it

and open it from there.

Download complete
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Downloaded: 397KE in 1sec

Download to; C:\Temp\Immediate. xls

Transfer rate: 387KE/Sec

[] Close this dialog box when download completes

Method 2.
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Then follow points 2 to 4 above.

Open
Open in New Tab

Open in New Window
ave Target As.
Print Target
tf SFAS NBIFIR (KS ab2GSa G2 &adzlll) ASNEAKk OSYR2NREé | a A
Your version of Excel will be indicatedhe cellto the right of the Green blok.

a. If you are using Excel 2003 please folltw instructions underneath the Green block for Excel
97 ¢ 2003. Please note that you will have to close and reopen the spreadsheet and enable the

macros.

You are using Excel 2010

Ifthe "ListOflterms™ worksheet is notvisible, then do the following:

In Excel 97-2003, click on Tools, Macro, Security and set Security Level to
Medium. Then close and re-open the Longterm or Immediate spreadsheet

In Excel 2007, just below the menu bar you will note the following: "Security
Warning Some active content has been disabled™. Click on Options... and
then select Enable this content after which the "ListOfltems™ worksheet will
y |bewvisible.
The relevant buyer company’s normal Terms and Conditions of
1 QrderContract are applicable. Ifrequired, please obtain a copy directly from

Suppliers to complete from column M to AE on the "ListOfltems™ worksheet!
Wendor Code (column K) and Wendor Mame (column L) will be inserted by the
I  system.
se do not tarmper with the "formatting™ of columns/cells in this

sheet, as this ay cause F ch Webportunities net
and/or its owners cannot be held respons =
The "Immediate.xls™ spreadsheet contains a Buyer's current open purchase
requisitions for which guotes are required and is updated on a regular basis
i (minimum once per day).

b. If you are using Excel 2007 you will notice a security warning above the GreenHildckn

options
Clipboard . Font fa Alignment
@ Security Warning Some active content has been disabled
| Al - ig J= | Repetitive Online Offer Compiler (ROOC]

T I¥ou are using Excal 2007

If Macros



This will show the following message box. Click on enable this content where it says Macro &
ActiveX and then click OK

Microsoft Office Security Options

@ Security Alerts - Multiple Issues

Macros B Active)

Macros and one or more ActiveX controls have been disabled. This active content might contain
;‘-fl.m of other sanurity hazards, Do not enable thes content unless you trust the source of the

e,

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the content
provides critical functionality and you trust its source.
More nformation
File Path:  C'\Documents and Settings\user Py Documnents LengtermlHl, xds

) Help grot

t me from unknown content (recommendead)

Data Connection
Data connections have baen blocked. IF you choose to enable data connactions, your compltar
may na langer be secure, Do not enable this content unless you trust the source of this file.

File Path:  C:'\Doouments and Settings\user Wy Documents'LongtermlHU.ds

(%) Help protect me from unknown content (recommended)
(D) Enable this content

[ 0K ][ Cancel ]

c. If you are using Excel 2010 then the first time you open the bawk you will notice the
following warning above the gredsiock. Click on Enable Editing

0 Protected View  This file originated from an Internet location and might be unsafe, Click for more details. ( Enable Editing /I)

Al - 5 | Repetitive Online Offer Compiler (ROOC)
A B C

~ IYou are using Excel 2007
Ifthe "ListOfitems™ worksheet is notvisible, then do the following: I M e wmrovmess A=

You will now see the following Security Waring above the Green Block. Click on Enable.Content
This will enable you macros



S—"|E3 copy ~

Paste = A~ === == |} = =
- < Format Painter B r U - A E = = | ££ £ [ Merge & Center %
Clipboard ] Font 7] Alignment ]
!,' Security Warning Some active content has been disabled. Click for more details. Enable Content
Al - Jf | Repetitive Online Offer Compiler (ROOC)
A B

* IYou are using Excel 2010

- A 3 L . 5y Macros welr
hyOS aYINONR&E FNB Syl oftSR &2dz gAft y206S GKIF G

below.

Ifthe "ListOfltems” worksheet is notvisible, then do the following:

(Bottom, left of the spreadsheet)

TPy YREr. TR .. [RTIRTE a

K3 - &

[fthe "ListOfitems” worksheet is not visible, then do the following:

In Excel 97-2003, click on Tools, Macro, Security and set Security Le
Medium. Then close and re-open the Longterm or Immediate spread:
and enable Macros. The "ListOfitems™ worksheet will now be visible.

In Excel 2007, just below the menu bar you will note the following: "Se
Warning Some active content has been disabled”. Click on Options...
then select Enable this content after which the "ListOfltems™ workshe
2 |bevisible.
The relevant buyer company's normal Terms and Conditions of
3 OrderContract are applicable. If required, please obtain a copy direct

Suppliers to complete from column M to AE on the "ListOflitems™ work:
Vendor Code (column K) and Vendor Mame (column L) will be inserte

4 | system.
Please do not tamper with the "formatting™ of columns/cells in this
spreadsheet, as this may cause loss of data for which Webportunities
g andior its ) nnot be held responsible.

The "Immediate.xls” spreadsheet contains a Buyer's current open pur
requisitions for which quotes are required and is updated on a regula
6 (minimum once per day).
The "Longterm.xls™ spreadsheet contains a Buyer's moving stock iterr
which you can submit quotes on an ongeing basis. Mostly, buyers will
evaluate these quotes with the objective of entering into medium to o
7 supply contracts. It is updated once a week.
Hovering your mouse pointer over the headings (row 1) in the "ListOft
worksheet will display comments in terms of what needs to be inserte
g that column.
Quotes can be submitted for any number of items at any time of your ¢
Thus you can submit quotes for a range of items now, and for another
9 _lofjtems later

To submit a aunte click the "Lnload File™ hutton on this worksheet e
4 4 r M| Instructions o ListOfTtems Address . ¥1
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1 Line No | = | Buger Name = | Material Group |-1 Material Number = | Description = | Ezxtended Description =
2 28143 Langer Heinrich, Martin Tjipita BEARIMGS 16-05-01-1000 ADAPTOR SLEEVE H31G ADAPTOR SLEEVE H315
3 28150 Langer Heinrich, Martin Tjipita BEARIMGS 16-05-01-1001 ADAPTOR SLEEVE H317? ADAPTOR SLEEVE H317?
4 28151 Langer Heinrich, Martin Tjipita BEARIMGS 16-05-01-1002 ADAPTOR SLEEVE H3z22 ADAPTOR SLEEVE H322
5 28152 Langer Heinrich, Martin Tjipita BEARIMGS 16-05-01-100:3 ADAPTOR SLEEVE H31z23 ADAPTOR SLEEVE H31z23
3 28155 Langer Heinrich, Martin Tjipita EEARINGS 18-05-02-1000 EBEARING 6203 2RS EBEARING 6203 2RS
7 28156 Langer Heinrich, Martin Tjipita EEARINGS 18-05-02-1001 EEARING §303 RS HZ EBEARING £303 RS HZ |
2 22157 Langer Heinrich, Martin Tjipita EEARIMNGE 16-05-02-1002 EBEARING 210 RS HE EBEARING 6210 RS HE
9 28158 Langer Heinrich, Martin Tjipita BEARIMGS 16-05-02-100:3 BE&RING B316 C3 BE&RING 6316 C3
n 28153 Langer Heinrich, Martin Tjipita BEARIMGS 16-05-02-1004 BE&RING MUZSERMCS EaLL BEARIMG MUZSEMCE

If you hover your mouse pointer over a colanm the above worksheet a commewtll appear giving an
explanation of what the field means as follows:

Quantity » i

This is the quantity

Ir |

1

required now, in the case
of "Immediate”
requirements. In the
case of "Longterm”
requirements, this
indicates the historic
annual consumption and
may sometimes contain
no value, because no
history is available at
this stage.
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Make sure that your

vertical scroll bar is oved right to the topptherwise you will not see the full comment.
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Submita quote/tenderdza A y3 GKS &' LX 21 R CAf Sé¢ LINROS
1. Onceprices and other informationhav® SSy Ay aSNI SR 2y (GKS a[A&adhTL
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